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1. O0mHe moJI0KeHUs

1.1. Hacrosmmee ITonodcerue 06 snekmponHom knacchom scyprane (nanee — I[onoxenue)
pa3paboTaHO Ha OCHOBAHMM JEHCTBYIOIIEro 3aKoHojaTeNnbCTBa Poceuiickoi denepain
0 BEJIEHHHU JOKyMEHT0000pOTa U ydeTa 00pa3oBarebHO! IesSTeIbHOCTH:

denepanbHOro 3akoHa or 29.12.2012 Ne 273-®3 «O6 obpasoBaHuu B Poccuiickon
denepanum» ¢ U3BMEHEHUSIMH OT 24 HIOHS 2023 rona;

®enepanbHoro 3akoHa Poccuiickoit @enepanuu Ot 27.07.2006r Ne 152-®3 «O
HIEPCOHATIbHBIX JAHHBIX» C H3MEHEHUSMH Ha 14 urona 2022 roaa;

ucema MunoGprayku Poccuu ot 15.02.2012 Ne AII-147/07 «O MeToaM4ecKux
pEKOMEHJIALMSX [0 BHEJPEHMIO CHCTEM BEICHMs JKypHAIOB YCIIEBaeMOCTH B
3JIEKTPOHHOM BHIIE» ¢ W3MeHeHusMH ot 21.10.2014r;

Mucema DejiepaibHOrO areHTcTBa MO 0bpasopanuio or 29.07.2009r Ne 17-110
«O6 obecreyeHn  3alIUThl IEPCOHATBHBIX TaHHBIX»,

[Tucema Muno6pHayku Poccuu ot 13.08.2002r Ne 01-51-088un «O0 opraHu3auuu
HCIIONB30BaHUA MHOOPMAIMOHHBIX M KOMMYHHMKALMOHHBIX — pECypcoB B
00111e00pazoBaTeNbHbIX YIPSIKICHUAXN,

®enepanpHOro 3akoHa Poccuiickoit @enepanuu OT 27.07.2006 Ne 149-®3 «O06
nHpopManKy, WHGOPMAIMOHHBIX TEXHOJIOTHAX W O 3allHUTe uHpopMaLuu» B
penakimu ot 9 stuBaps 2023 rona;

IIpukazoM MHUHHECTEPCTBA  3IPABOOXPAHEHHs M COLMAIBHOTO  Pa3sBUTHA
Poccuiickoii ®enepammu oT 26 asrycra 2010 roma Ne761 «OO6 yTBepXIeHUH
EfuHOro KBAIMMUKALMOHHOTO CIPABOYHUKA JOJDKHOCTEH —PYKOBOIMTENEH,
CHIELMANUCTOB M CIyXaliux», pasznen «KBannpukalnoHHBIC XapaKTEPUCTUKH
JODKHOCTEH paGOTHMKOB 00Opa3oBaHHMs», B KOTOPOM TOBOPHTCA, YTO B
JOJDKHOCTHBIE OOS3aHHOCTH YYMTENsl BXOAMT «OCYIIECTBJICHHWE KOHTPOJIBHO-
OLIEHOYHOW JeATEIbHOCTH B 00pa30BaTeIbHOM IPOLECCe C HCIOJIb30BAHUEM



COBPEMEHHBIX CIoco00B OLICHUBaHMUA B YCJIOBHUSIX I/IH(l)OpMaI_II/IOHHO-
KOMMYHHUKaIIlMOHHBIX TEXHOJIOT Uil (BelleHI/Ie 3JICKTPOHHBIX (bOpM JOKYMECHTAllUY, B

TOM YHCJIE HIEKTPOHHOTO XKypHaa i AHEBHHKOB O0YYarOLMXCs)», B PelakiH OT
31.05.2011 roma.

1.2. Dnextponnsii okypHan (2)K) sBisercs rocyAapcTBEHHbIM — HOPMAaTHBHO-
(MHAHCOBBIM JIOKyMEHTOM M BEJEHHE €ro O0s3aTelbHO I KaKAOro y4HTels H
KJIACCHOTO PyKOBOIHUTEJIS.

1.3. DIEKTPOHHBIM KJIACCHBIM XKYPHAJIOM Ha3bIBAETCSl KOMILIEKC POrPaAMMHBIX CPE/ICTB,
BKJTIOUAIOIIMIA 6a3y JaHHBIX M CPEICTBA JOCTYIIA K HEH.

1.4. DeKTPOHHBINA KIACCHBIN JKypHA CITYXUT UL PELICHUs 33/1ad, OMUCAHHBIX B II. 2
HacTosuiero [TonoxeHus.

1.5. Hacrosmee IlonokeHHe  yCTaHaBjiWBaeT  €AWHBIE  TpeOOBaHHs IO
BEJICHUIO 3/1€KMPOHHO20 JHcypHana ycnesaemocmu / EeKMPOHHO20
onesnuka odydatomerocs (27K), onpezenser NOHATHS, LETIH, TpeOOBaHuUsl, OpraHU3aIIHIO
¥ paboTy 3JIEKTPOHHOI0 KJIaCCHOTO XypHasa IIKOJIBL.

1.6. DNEKTPOHHBIMN XKypHAI JOIDKEH IOJIEPIKUBATHCS B aKTYaJIbHOM COCTOSIHUH.

1.7. Tlonp30BaTelNsIMH SJIEKTPOHHOTO JKypHajla SBJIAKOTCS: aIMHUHMCTpaLUs MIKOJIBL,
YUHTENs], KJIACCHBIE PyKOBOJUTEIH, 00y UaIOIIUECs 1 POJUTENIH.

1.8. DieKTpOHHBIH KypHal SBJISETCS YacTbIO UH(POPMALHOHHO-00pa30BaTENbHOM
CHUCTEMBI LIKOJIBI.

1.9. B cyuae HeBbinoaHeHHs: JaHHOTO [TonoxkeHust 00 SMEKTPOHHOM KJIaCCHOM JKypHAIIe
aJMUHHMCTpalus  OOpa3oBaTelbHOM  OpraHu3allMid — HMMEeT  IpaBo  Hajararh
JTUCIMIUIMHAPHBIE B3BICKaHUS B YCTAHOBJIEHHOM [EHCTBYIOLIMM 3aKOHOIATEIbCTBOM
TIOpSIZIKE.

e 331[3‘"], pemiaeMbie ¢ NOMOILUbIO 3JIEKTPOHHOI'O KJIACCHOI'O KypHaJja

DNEKTPOHHBIM  JKYpHAI  HCIONbL3YeTCs UL PEIIeHMs  CICAYIOmHMX  3ajad:
2.1. XpaHeHHe NaHHBIX 00 YCIeBaEMOCTH H IOCEIAEMOCTH 00y YAIOIIIXCS.

2.2. BeBog MH(OpMaluH, XpaHsieiics B 0a3e JaHHbIX, Ha OyMaXHbI HOCHTENb I
oQOpMIeHHs B BHIE JOKyMEHTa B COOTBETCTBHH C TpPEOOBAHMAMH POCCHHCKOro
3aKOHOJATENbCTBA.

2.3. OmneparvBHBI JOCTYNl K OLIEHKaM 3a BEChb NEPUOJ BEACHMS JKypHala IO BCEM
IpeaMeTaM B JII000€e BpeMsi.

2.4. ABTOMaTH3aLUs CO3aHNs IEPHOIMIECKIX OTYETOB yUHUTETIEH U aIMUHUCTPALIUH.
2.5. CsoeBpeMeHHOe HWH(GOPMUPOBAHME POIMTENEH IO BONPOCAM YCIEBAEMOCTH H
TIOCEIIAeMOCTH UX JETEH.

2.6. KOHTpOIb BBIMOIHEHHs OOPa30BATEIBHBIX IPOTPaMM, YTBEPKIEHHbBIX YYEOHBIM
IUIAHOM Ha TeKYIIHil yueOHbIi roA.

2.7. Co3ganue eauHON 0asbl KaJeHAApPHO-TEMATHYECKOIO IUJIAHMPOBAHUSA 110 BCEM
y4eOHBIM TpeIMeTaM U MapajuiesisiM KJ1acCoB.

2.8. Co3janue U peaan3aiis JUCTAHIIMOHHBIX y4eOHbBIX KyPCOB.

2.9. Co3nanue noptdoano o0yqaronmxcs, meIaroros.

2.10. Co3aHue yCIoBHii IS IUCTAHIHOHHOTO KOHCYJIbTUPOBAHHUS 3a00JIEBILIMX eTEH.



2.11. Pa3paboTka ¥ mNpOBEICHHE IMATHOCTHYECKMX M TECTOBBIX PAbOT ¢ ILENbIO
IIPOMEXYTOUHOTO ¥ HTOTOBOI'O KOHTPOJISL.

2.12. ABTOMaTHW3alisi CO3NAHUS NPOMENKYTOUHBIX M HTOTOBBIX OTYETOB Y4YHTENCH-
TPEJIMETHHKOB, KIACCHBIX PYKOBOAMTEIICH U a[IMUHUCTPALIUH.

2.13. O6ecrneueHre BO3MOXKHOCTH MpPSIMOro  OOLIEHHMA  MEXIYy  YUYUTENsMH,
aIMMHUCTpaldeil, pPOAMTENAMH M OOyYalOIIMMUCS BHE 3aBUCMMOCTH OT HX
MECTOIIOJIOKEHUS.

3. HpaBnua H NOpPHAAOK paﬁOTbl C 3JIEKTPOHHBIM KJIACCHBIM Ky PHAJIOM

3.1. Texuuxk (1m0 OOCTYKHBAHMIO KOMIBIOTEPOB M OPITEXHWKH) YCTaHABJIMBACT
IpOrpaMMHOe obecrieueHne, HeoOXoauMoe i paboTbl SIEKTPOHHOrO JKypHaa, H
obecreunBaeT Hauiexanee (QYHKIMOHUPOBAHKWE CO3JaHHOH MPOrpaMMHO-aNIapaTHOM
Cpenbl.
3.2. Tlonmp3oBarend IOJY4alOT PEKBU3UTHI JOCTyIa K O3JIEKTPOHHOMY JXKypHaly B
CJIeIyIOLIEM MOPSIKE:

o VYuurens, KiIacCHble PYKOBOIMTENH, AaIMUHHUCTPALMs IOJy4YatOT PEKBU3UTHI

nocryna y anmuauctparopa XK.
o Pomurenn wm oOydyaromimecs CaMOCTOSTEIbHO pPErHCTPUPYIOTCS B CHUCTEME
37IeKTPOHHBIH JKyPHAII/3TeKTPOHHBIH 1HEBHUK (DK).

3.3. KnaccHple pYKOBOOHWTENH CBOEBPEMEHHO 3aMOJHSAIOT JKypHal M CICIIT 3a
JIOCTOBEPHOCTBIO JIaHHBIX 00 OOyYaroIMXcsi W HX POJMTENAX B COOTBETCTBHU C
WHCTPYKLIAEH.
3.4. V4uTens akKypaTHO W CBOEBPEMEHHO 3aHOCAT JaHHbIE 00 yd4eOHBIX MMporpamMMax M
UX TIPOXOXIEHHH, OO0 YCIIeBAeMOCTH M IIOCEMIAeMOCTH OOYyYarOLIMXCs, AOMAIIHUX
3a/laHUsAX B COOTBETCTBUU C HHCTPYKIUEN.
3.5. 3aMecTHTeNH AUpeKTopa WIKOJbl o YBP ocylecTBiseT nepuoauIecKiii KOHTPOIIb
3a BeJIeHHEM 3JIEKTPOHHOIO JKypHaJIa, COAEPIKaIIUi POLIEHT y4acTHs B paboTe, MPOLEHT
00y4JaroIIUXCsl, He UMEIOLINX OLIEHOK, MPOLEHT 00yYarolIkuXCsi, AMEIOIINX OJHY OLEHKY,
3amuch JOMAIIHErO 3aaHusl, y4eT MPOiIeHHOro y4eOHoro MaTepuana.
3.6. Pogureny W oOydaroluMecss UMEIOT JOCTYI TOJBKO K COOCTBEHHBIM [OaHHBIM M
ucnonb3yroT XK Ui ero mpocMoTpa B COOTBETCTBHHU ¢ HHCTPYKIIHEH.

4. IlpaBa, 00s13aHHOCTH

4.1. lIpasa:
4.1.1. Bce nosap30BaTeIl KMEIOT MIPABO JOCTYIIA K 2JIEKTPOHHOMY XKypHAITYy €XKEIHEBHO U
KPYTJIOCY TOYHO.
4.1.2. Bce nonp30BaTeay UMEIOT MPaBO HA CBOEBPEMEHHBIE KOHCYJIBTALMH 10 BOTIPOCaM
paboTHhI C IIEKTPOHHBIM XKy PHAJIOM.
4.1.3. Tlo pe3yapraTaM NPOBEPKH aJMHUHUCTPATOP, YUYMTEIS M KIACCHbIC PyKOBOJIUTEIH
BIIPaBE PaCCUUTHIBATH HA PEMHUAIEHOE BO3HAIPAXKAEHHUE M0 HTOraM y4eOHBIX EPUO/IOB.
J{HpeKTOp WIKOJbl HMeeT NPaBo:

o Hasnauathe COTPYIHHUKOB IIKOJIBI HA UCTIOJIHEHHUs 00S3aHHOCTEN B COOTBETCTBUH C

JaHHBIM TTOJIO)KEHHUEM;



« O603HauyaTh TeMBl I8  OOCYXJeHWs, Kacarolmuecs  0Opa3oBaTeIbHON
NeATENbHOCTH, U TIpoLiecca yTpaBlIeH s IIKOJIOM;

3amecTuTeb AupekTopa no YBP umeer npaso:

o [Ilomyyath CBOEBpPEMEHHYIO HWHIMBHIyaJbHYI0 KOHCYJbTALMIO IO BOIpOCaM
paboThI ¢ 31EKTPOHHBIM Ky PHAJIOM;

o OG6cyxnath OOy TeMy, Kacalollylocs 00pa3soBaresibHOM [NeATEeNIbHOCTH, H
npoliecca yrnpaBlieHHs LIKOJIOH;

o Bectu n1MuYHOE 3JIEKTPOHHOE NOPTPOIIHO.

Cekperapb Y4eOHOH 4YaCTH HMeeT NPaBo:

o IlomyyaTh CBOEBpEMEHHYIO HHAMBHIYalbHYI0 KOHCYJbTALMIO IO BONPOCaM
pabOThI C ANIEKTPOHHBIM XKYPHAJIOM;

o OO6cyxaarh 00y TeMy, Kacarollylocs 00pa3oBareibHOW JCATElbHOCTH, H
npoliecca yrpaBJieHHs! LKOJIOM;

« Wcnoms3oBare maHHble DK s (GOpMHPOBaHHS JHYHBIX €l OOyYaroLIMXCs
(ycrieBaeMocCTh, TIPOIYCKH) U KaZpOBOIO CONPOBOXKICHHS OpraHU3alky.

AamuaucTpaTop JK nmeer npaso:

o OG6cyxnath JOOYI0 TeMy, Kacalollylocs 00pa3oBaresibHOM [EATENbHOCTH, H
Tnpolecca yrnpaBieHHUs IKOJIOH;

o CoOCTaBIATH NpeJCTaBIEHHE IUPEKTOPY IIKOIY Ha MPEMHUPOBAHHE y4UTENeH IO
pe3yJsibTaTaM paboThl C AIEKTPOHHBIM Ky PHAIIOM.

TexHuK (110 00C/yKHBAHHIO KOMINIbIOTEPOB H OPITEXHUKH) HMeeT MpaBo:

o OO6cyXaaTh ¥ BHOCUTH TPEUIOKEHHS 110 YJIy4LIEHHIO PabOTBI C 3JIEKTPOHHBIM

KYPHAJIIOM U THEBHHKOM.
ThroTOp HMeeT NpaBo:

e OG6cyXnaTh ¥ BHOCUTb NpPEUIOKEHHS 10 YTy4IIEHHIO PabOThl C 3JIEKTPOHHBIM

KYPHAJIOM U IHEBHUKOM.
Yyure/ib-NpeIMeTHHK HMeeT NpaBo:

« Ilonyyarh CBOEBpPEMEHHYIO KOHCYJIBTALMIO MO BOIPOCAM palbOThI ¢ 3JI€KTPOHHBIM
KYpHAJIOM;

« ®opMHpPOBaTh CBOM JNIEKTPOHHBIE YUeOHBIE KYPChI, HTOTOBbIE, TIPOMEKYTOYHBIE U
KOHTPOJIbHBIE TECTOBBIE PaOOTHI U MCIOJIb30BATh WX MPH MPOBECHUN YPOKOB;

o OO6cyxnarh OOy TeMy, Kacarollylocs OO0pa3oBaTeNbHOW [ICSTENBHOCTH U
mpoliecca yrpaBieHHUs IKOJIOM;

« OOGCYX1aTh W BHOCHTH NpPEIOKEHHS 10 YIyUIUEHHIO pabOoThI € 3JIEKTPOHHBIM
)KYPHAJIOM U JIHEBHUKOM;

« Ilpu cBOeBpeMEHHOM, TOJHOM M KayeCTBEHHOM 3allOJIHCHUH JJICKTPOHHOIO
KypHana (GOpMHUpPOBaTh OTYETHl IO paboTe B 27eKTpOHHOM Buie: KaieHnapHo-
TeMaTUuecKoe IUIaHMpOBaHWe; MTOrW ycreBaeMOCTU IO NPEAMETY 3a y4eOHbIi
nepron; OTueT yuyWTeNs-TPEAMETHHKA MO OKOHYaHHMH YYeOHBIX MEPUOJIOB U
HWTOT'OBBIM;

« BecTu nmuyHOE 31€KTPOHHOE NOPTHOIIHO.

KaaccHplii pyKoBoAUTE/Ib HMeeT NpaBo:

« IlomyuaTh CBOEBPEMEHHYIO KOHCYJIBTAIMIO [0 BOIPOCaM PabOThI ¢ 3JIEKTPOHHBIM

KYpHAJIOM;



O6cyxnath JIOOYI0 TeMy, Kacalollyrocs 0oOpa3oBaTebHOM [EATENbHOCTH H
Tpoliecca yrpaBieHus IKOJIOH;

[Ipy CBOEBPEMEHHOM, IOJHOM M KAa4Y€CTBEHHOM 3aIOJHEHHM SJIEKTPOHHOIO
)KypHANa YUMTENSMH-TIpEAMETHHKaMH (OPMUpOBaTh OTYEThl 10 padoTe B
snexTpoHHOM Buae: OTuer 0 mocemaeMocTH kiacca; I[lpexBapuTesbHbI OTYET
KJIACCHOTO PYKOBOJHTEJIS 3a yueOHbIH nepuo; OT4eT KIIaCCHOr0 pyKOBOAUTEIIA 32
y4eOHBIH nepuon; Mroru ycrmeBaeMocTH Kjacca 3a y4ueOHbld mepuox; CBonHas
BEJOMOCTh ydeTa YCIeBaeMOCTH oOydarommuxcs Knacca; CBoiHas BeIOMOCTh
ydeTa MoCelaeMOCTH.

®opMHpOBaTh MPU HEOOXOIMMOCTH BEOMOCTb OLEHOK B OyMaXHOM BHIE Iid
BKJICUBaHMsI B OOBIYHBIN THEBHUK 00Y4aroIIerocs;

Co3zaBath ¥ IyOJIMKOBATh OOBSIBICHUS HA 3JIEKTPOHHOM I0CKe OOBSBIICHUM;
BecTu 1M4YHOE JIEKTPOHHOE MOPTHOIIHO.

4.2. O0932aHHOCTH:

JIMpeKTOp OpPraHH3alliH, OCYILIECTBISAIONIYIO 00pa3oBaTeIbHYI0 esATeIbHOCTD,
00s13aH:

PazpabarbiBaTh W yTBEPXKJaTh HOPMATMBHYIO M HHYIO JIOKyMEHTALHIO
00pa3oBaTeIbHOM OpraHu3al|y N0 BeAeHuI0 DK

Ocy1ecTBIsATh KOHTPOJB 3a BefieHreM DK He pexxe 1 pasa B 4eTBEpPTb.

Coszath BCe HEOOXOIMMBIE YCIOBHMs Ul BHEApeHHs M obecnieueHus pabOThI
3JIEKTPOHHOIO JKypHajia B y4eOHO-BOCHMTATENIbHOM AEATEeNbHOCTH W IPOLECCe
yIpaBJICHUs LIKOJIOMH;

[IpemycMaTpuBaTh  JEHE)KHOE  BO3HArpakIEeHWE  y4yHTelled M KIAacCHBIX
PYKOBOZIHMTENEH B Cilydae OJDKHOTO HCIIOJHEHHS MpPaBuWI M MOpsIKa paboThl ¢
3JIEKTPOHHBIM KyPHAIOM MU HAUKMCIICHHH TPEMHUH (CTUMYJIMPYIOLIMX BBIILIAT), C
YUYETOM HX Harpy3Ku IpH paboTe ¢ CHCTEMOH.

3amecTuTesn qupekTopa no YBP o0s3aHbI:

COBMECTHO C JPYIMMH aJMHHUCTPATHBHBIMU COTPYIHMKaMH pa3padaTbiBaTh
HOPMATHBHYIO 0a3y 00pa3oBaTeNbHON NeATeNbHOCTH Ui BeaeHus XK uid
pasMelleHns Ha caiiTe 00pa3oBaTe/IbHOM OpraHu3aluy;

®opMupOBaTh paclycaHne 3aHATHII 10 KJJaccaM, yuuTellsM U KaOHHETaM B Havajle
yae6HOoro roja. [lpu HeoOGXOAMMOCTH IPOBOIUTH KOPPEKTHPOBKY pacTICaHUs;
[TpoBepsATh HAMYKE KaJT€HIAPHO-TEMATHYECKOrO UIAHUPOBAHUS B 3JIEKTPOHHOM
’KypHaJle IIKOJIbl y YUMTeNel IPEeMETHUKOB JI0 Hauaja y4eOHOro roaa;
KOHTpO/MpOBaTh  CBOEBPEMEHHOCTb  3allOJIHEHHMS  JJICKTPOHHOrO  JKypHala
YUHMTEISIMHU-TIPEIMETHUKAMHU U KJIACCHBIMHU PYKOBOIAUTEISAMHU;

AHanu3upoBaTh JaHHbBIE 10 Pe3yJIbTaTUBHOCTH 00pa30BaTe/IbHOM NEATENbHOCTU U
TIpH HEOOGXOIUMOCTH (HOPMHPOBATH HEOOXOAUMBIE OTYETHI B OYMa)XHOM BUJE IO
OKOHYAHHIO yUeOHBIX EPUOIOB.

Aamunuctpatop K o0s3an:

OpranuszoBath  BHempeHwe XK B OpraHmsauud,  OCYLIECTBIISIOIICH
00pa3oBaTeNIbHYIO JeATEIbHOCTD;

Pa3pa6oTaTh COBMECTHO C aJMHMHMCTpALlMel IIKOJIbI, HOPMAaTHBHYIO 0a3y o
BeneHuro X



ObecreunTh BCEX IOJb30BATENe pPEKBU3UTaMU JOCTyNMa K JJIEKTPOHHOMY
KypHAIly; BecTH 0a3y JaHHBIX [IONb30BATeNed M CTaTUCTUKY padoThl C
3IIEKTPOHHBIM XKYPHAJIOM;

KonTponupoBare paboTy ¢ 3JIE€KTPOHHBIM JKYypHAJIOM BCEX YYaCTHHKOB
06pa3oBaTeNbHOM AeATENBHOCTH: aJIMUHUCTPALUH, YUUTENCH, 00y4aloIXCs U UX
pOIUTENEH;

OGecrieunBaTh CBOEBPEMEHHYIO KOHCYNbTALMIO [0 BOMpocam paboThl ¢
3NIEKTPOHHBIM XY PHAJIOM;

[IpOBOINTH LIKOJIbHBIE CEMUHAPBI, HAIPABIICHHbIE HA W3yYEHHE BO3MOKHOCTEH H
CIIoco00B pabOTHI C AEKTPOHHBIM XKYPHAJIOM;

[loanepkmMBaTh CBS3b C DOJMTEISIMA M OCYLIECTBIISATH — HEOOXOIMMbIC
KOHCYJIbTALlMH [0 BOIPOCAM TOAKIIOUEHHs U pabOThI C 3IEKTPOHHBIM JKypPHAIOM
PasMemniarh Ha IIKOJBHOM CaiTe HOPMAaTHBHO — TIPABOBbIE JIOKYMEHTBI IIO
BeneHuro DX,

PasMeniath Ha caiite 001eo0pa30BaTeIbHOM OpraHu3alii MHCTPYKLHUIO 110
pabote ¢ XK 17151 y4eHUKOB, pouTerieil (3aKOHHBIX TIPe/ICTaBUTeNei), [Te1aroros;
[lepuoauueckd COBepIIATh BHITPY3KYy JaHHbIX M3 K B OJIEKTPOHHOM H
OymaxaoM Buze (1 pa3 B 2 Hezlenn).

Cekperapb y4eOHOH YacTH 00si3aH:

[lepenaBath aKTyalbHYIO HH(OPMALMIO O KaIpOBOM COCTaBe OpraHM3alMU U
M3MEHEHUSX B cOCTaBe 00ydaroiuxcs anMuaucTparopy XK.

Texuuk (M0 06CIAYKMBAHHIO KOMIBIOTEPOB H OPITEXHHKH) MO KOMIBbHIOTepam
0o0s13aH:

OGecrieunth Mephl Mo OecriepeOOHHOMY (QYHKIHMOHHPOBAHHUIO 3JIEKTPOHHOIO
KypHaua;

KoHTponupoBaTh paGoTOCIIOCOOHOCTh cucTeMbI DK

OCyYILECTBIATH CBA3b CO CIyXkKO0i TeXHUUECKOH moauepxku K

OmnpenensTs Touku skcrutyaramuud XK (B ciTydae HENOCTATOYHOW TEXHUYECKOH
OCHALIIEHHOCTH 00pa30BaTeIbHOM OpraHu3aLyH).

TeloTOp 00513aH:

Opranuszosarh BHepeHne DK B 06pa3oBaTebHON OpraHu3aLum;

Pa3paboTaTh COBMECTHO C AIMHHHCTpallMeil IMIKOJbl, HOPMATHBHYIO 0asy IO
BeneHuo 2XK;

OGecreurBaTh CBOEBPEMEHHYIO KOHCYJBTALMIO II0 BONpocaM paboTel €
3IIEKTPOHHBIM XKYPHAJIOM;

[IpOBOIHTH INKOJIBHBIE CEMUHAPHI, HAIIPABICHHbIE HA M3y4YeHHE BO3MOXKHOCTEH U
Croco60B paboThI C AIEKTPOHHBIM JKYPHATIOM;

Pa3smemath Ha IIKOJIBHOM CaiiTe HOPMAaTMBHO — IIPaBOBbIE MOKYMEHTHI IO
BeneHuto DXK;

Pasmemiate Ha caiite 001eoOpa30BaTeNbHOM OpraHU3alliid HHCTPYKLHMIO 10
pabote ¢ DK 1151 yUEHUKOB, pouTesel (3aKOHHBIX IIPECTABUTENIEH), [1€1aroroBs.

KiaccHblil pykoBoauTe b 00513aH:

[Tpoxoauth OOydYeHHS] Ha LIKOJBHBIX CEMHMHApax, HarpaBJICHHbIX Ha HM3y4€HHE
IPUEMOB pabOThI C IEKTPOHHBIM JKYPHAJIOM;



3aIoJIHATh U CIEAUTH 3a aKTyaIbHOCTHIO JAHHBIX 00 00yYarolHMXCsi CBOETO Kiacca
U UX POJUTEISX;

KOHTpOIHpPOBaTh CBOEBPEMEHHOE (€XKeHeIeIbHOE) 3ar0/IHeHHe 6a3bl JaHHBIX C),
006 00y4JaroIMXCsl yIUTETIMU-TIPEIMETHUKAMH; BECTH MOHHUTOPHMHI YCIEIIHOCTH
oOy4eHus;

WHCTpyKTHPOBaTh O0YYAIOIIUXCA U MX POAMTENCH MO BONPOCaM PETMCTPAlH B
DA

OpraHu3oBaTh cOOp KOMIUIEKTa JOKyMEHTOB MO 00ECIEeUEHHIO 3aKOHONATENbHBIX
TpeOOBaHMii O 3aIUTE IIEPCOHATBHBIX JaHHbIX;

BHOCHTH B 3JIE€KTPOHHBIH JKypHaI (aKThl IPOITYCKa 3aHATHH O0yYarOLMMUCS 110
YBXUTEJIbHON NPUYUHE;

EjXeHeqenbHO KOPPEKTUPOBATh BBICTABIIEHHBIE YYHMTEISIMH IPEAMETHUKAMU
(baKThI POITyCKa 3aHATHH 00y4arOIIUMHUCS;

OnoBemath  poAWTeNeidl  HeyCHeBAOMHKX  oOydarolmuxcs, — OO0ydaroImxcs,
TPOITYCKAIOLIMX 3aHATHUS M0 HEYBAKUTEIbHOW PHINHE;

[IpoBoaUTH OOyUYEHHE [T yIEHHKOB M pOJUTENeH (3aKOHHBIX MpencTaBUTeNeH ) 1Mo
pa6ote ¢ DXK;

Opranu3oBath OOMeH HHQopMauued ¢ O00yYalolMMHUCA W PONHUTEISIMA
(3aKOHHBIMH MPECTABUTEIISIMH);

OCyLIECTBIIATH KOHTPOJIb JOCTYTa POAMTENEH 1 00y YaromuXCs.

Yuureab-npeAMeTHHK 00s13aH:

ITpoxoauTh OOydYeHHs Ha IIKOJbHBIX CEMHUHApax, HANpaBJICHHBIX HA W3y4CHHE
IIPHEMOB PaOOTHI C 3JIEKTPOHHBIM JKYPHAJIOM;

3anoNHATE 3JEKTPOHHBIN HKypHAJ HETIOCPEACTBEHHO HA YPOKE HIIM B TEUCHHUE JTHS
[0CJIe OKOHYAHUs 3aHATHH;

E>xeTHEBHO 3aIOJIHATH JIaHHBIE IO JOMAIIIHUM 3aaHUsIM;

CHCTeMaTHUeCK IIPOBEPATh M OLICHWBATh 3HAHMSA OOy4YaroUIMXCs, a TaKKe
OTMEYaTh MOCEAEMOCThb B 3JIEKTPOHHOM JKypHAJIE;

1-x Knaccax oOydyeHHMe 6e30TMETOYHOe, JAOMalIHMe 3agaHus B OXK He
3aIUCHIBAIOTCS, OCYIIECTBIISIETCS] 3all0THEHHE TEM YPOKOB, y4eT IOCEIIaeMOCTH,
JBIDKEHHs OOYYalOIMXCs, OOLIEHWe YUYUTeNs C POAMTENSAMA (3aKOHHBIMH
MIPEICTABUTEIISIMH).

Jlnss oOBEeKTHBHOM aTTecTalMd OOydYarolMXcsl 32 YETBEPTb M Y4YeOHBIH IO
HEOOXOIMMO HAIMYME He MeHee TpeX OTMETOK (mpH 1-2-uacoBod HeenbHON
y4eOHOl Harpyske Mo TpeaMeTy) u Goiee (mpu y4eOHOW Harpyske Ooree 2-X
4acoB B HENEN0) C 00SA3aTeNbHBIM y4EeTOM KadyecTBa 3HaHMH 0Oydaromerocs mo
MHUCbMEHHBIM padboTaM;

B ciyuae TpPOBENEHHS MUCHMEHHBIX KOHTPOJBHBIX PabOT, MpoBepka paboT
yuuTeneM M BbicTaBieHHe oTMeTtok B OJXX ocymiectBisiercs B CpOKH,
TpeyCMOTPEHHbIE HOPMaMH IPOBEPKH MMHCbMEHHBIX paboT;

B ciyuae Hanuuus y OOydaroIerocsi CIPaBKU-OCBOOOXIEHUS OT YPOKOB
(u3HUUECKON KyJIbTYpbl, OLEHUBAIOTCS MOJIOKUTEIBHO TEOPETUUSCKHE 3HAHMSA 110
npeaMeTy. 3almuch «OCB.» B )KypHaJle He JOITyCKaeTcs;



« OTMeTKH 3a 4eTBepTh W Y4eOHbIH TOJ BBICTABISAIOTCS B CTOJOLE, ClEeAyIOIeM
HETOCPEICTBEHHO 3a CTOJIOLOM JaThl [IOCISHET0 YpOKa;

o BbICTaBISATH MTOrOBBIE OIEHKH OOyYarolmMXCs 3a YETBEPTh, MOIYroJaue, roi,
9K3aMeH ¥ UTOTOBbIE HE IO3JHEE CPOKOB, OTOBOPEHHBIX MPHKA30M IO IIKOJIE IO
3aBepIleHUH Y4eOHOro IIEPHONIa;

o Ilpu HeOoOXOAMMOCTH OINOBEIIATh POAMTENEH HEYCNEBAOWMX O0yJaroImuXCs,

~ 00ydaroIuXCcsl, MPOIYCKAIOIHX 3aHATHS;

o Jlo Hauana y4eGHOro roja co3JarTh KaleHIapHO-TEeMAaTHYECKOe IJIaHMPOBAHHE U
BHEJIPUTh €ro B OJIEKTPOHHBIH KypHan. KoiMuecTBO 4acoB B KaJleHAApHO-
TeMaTHYeCKOM TIAaHMPOBAHUHU JOJDKHO COOTBETCTBOBATD y4eOHOMY ILIaHY;

o OmnpenenuTs COCTaB MOATPYNI COBMECTHO C KJIACCHBIM PYKOBOIHMTENCM, IPH
JIeIeH|H Kiacca 1o MPEeAMETy Ha IMOATPYMIbl, U COOOLINTh aJMHUHHCTPATOPY IIO
K. 3amucy BECTH HHIUBUIYATbHO KKIBbIM YUUTEIEM, BEIY MM IOATPYTIITY.

4.3. Kareropuuecky 3ampemaercs AOMycKaTh oOydarommxcs K pabore ¢ XK mon
JIOTHHOM H TIapoJieM Ie1aroros.
4 4. 3anpeIieHo pasriiamarh napolb Bxoza B cucteMy DK MOoCTOpOHHUMM JIHLAM.

5. O6mmue npaBuja BeJeHHS y4eTa

5.1. BHecenue uHGOPMAIMKA O 3aHSATUU M 00 OTCYTCTBYIOIIMX JOJDKHBI MPOU3BOIUTHCH
no ¢akTy B JeHb mpoBeneHus. Eciu 3aHATHE NPOBOAMIOCH BMECTO OCHOBHOTO
mperno/aBaTeis, pakT 3aMeHbI JOJDKEH OTPAKATHCSA B MOMEHT BHECEHHUs yUETHOM 3aMUCH.
5.2. BHecenwne B XypHaJ HH(GOPMAIUH O JOMAIIHEM 33/IaHUH JIOJDKHO MPOM3BOJUTHCS B
JIeHb TIPOBE/ICHNUs 3aHATHS HEe MO3/JHEE, YeM Yepe3 4 yaca Mocjie OKOHYaHHsA BCEX 3aHATUN
JAHHBIX 00y4aroIKUXCs.

5.3. Pe3ynbTaThl OlLEHMBAHWS BBIIOJHEHHBIX OOyYarOIMMUCSH PAOOT  JOJIKHBI
BBICTABJIATHCS HE MO3/Hee 7 JHEW CO JHS UX NPOBEIEHHUS B COOTBETCTBUM C NMPUHATHIMH
B 06pa3oBaTebHON OpraHM3aliy IPaBUIaMH OLIEHKH padoT.

5.4. ApxuBHOe XpaHEHHe yUETHBIX NaHHBIX JOJDKHO MPEdyCMaTpUBaTh KOHTPOJIb 33 MX
IEIOCTHOCTBIO U JIOCTOBEPHOCTBIO Ha MPOTSHKEHHU BCET0 HEOOXOIMMOTO CpOKa.

6. Yci0oBHS COBMENIEHHOr0 XpaHeHHs JAHHBIX B 3JE€KTPOHHOM BHJe H Ha
OyMa’KHbIX HOCHTEJISAX

6.1. B ciyyae HEOGXOIMMOCTH UCIONB30BaHUs JaHHBIX DK U3 3J1eKTPOHHOM dbopMbI B
KayecTBE IEYaTHOro IOKyMeHTa WH(OpMals BBIBOAUTCS HA MevyaTb U 3aBEPACTCSA B
YCTAaHOBJIEHHOM TOpSIKE. ApPXHMBHOE XpaHEHHE YYETHBIX [aHHbIX Ha OyMaXKHBIX
HOCHTENSAX MODKHO OCYLIECTBIATHCS B COOTBETCTBMHM C JedcTByrommMm [lopsiaxom
PocoGpHaI30pa, YTBEPKIEHHBIM MprkasoM MuHoOpHayku Poccun Ne546 ot 25 anpens
2022 ropa.

6.2. CBoiHAsI BEIOMOCTb MTOTOBOM YCIIEIIHOCTH Kjlacca 3a y4eOHbIM I'OJl BBIBOAMUTCS M3
CHCTEMbI ydeTa B TOM BH/E, KOTOPBIA MPEIyCMOTPEH NEHCTBYIOIIMMU TPpeOOBaHHSAMH
apXuBHOU CiTy)Obl. EciM 1aHHBIE 1O y4EOHOMY TOMy XpaHSTCS B 3JIEKTPOHHOM BHIIE,



CBO/IHAs BEJOMOCTH MOXKET OBITh TepefaHa B apXUB Cpasy II0 3aBEPLICHHHM BEICHUS
ydeTa B COOTBETCTBYIOLIEM KJIaCCHOM JKypHaJe.

6.3. Ilpu BemeHWHW ydyera B 3JIEKTPOHHOM BHMIE HEOOXOAMMOCTH BbIBOJA JAQHHBIX HA
meyarb Ui HCIOJB30BaHHMS B KayecTBE JOKyMEHTa OIpe/EseTcsi COOTBETCTBUEM
ucrons3yeMod  mHdopmanmonsoir cucrempr ['OCT P HMCO  15489-1-2019
«HauuonaneHeli  crangapt Poccumiickoit ®@enepauuu. Cucrema CTaHIapTOB 110
nHdopMaIMK, GUOITHOTEYHOMY M M3[aTelIbcKoMy Jeny. MHpopmanus 1 10KyMeHTalHsI.
VYnpapneHue JOKyMEHTaMmu».

7. 3ak/I04YHTe/IbHbIE M10J10KeHH s

7.1. Hacrosiee ITonoxeHnue 06 3JIEKTPOHHOM KIIACCHOM JKypHajle / THEBHHUKE SBJISETCS
JIOKaJIbHBIM HOPMATHBHBIM aKTOM, MPHHUMaeTcs Ha Ilemarornyeckom coBeTe IIKOJIbI
yTBEpKAaeTcsi (MO0 BBOAWTCA B JEHCTBHE) IPHKA30M JUPEKTOpa OpraHU3aluH,
OCYIIECTBIISIOIIEN 00pa30BaTENbHYIO I€ATENbHOCTD.

7.2. Bce u3MeHeHHs U JOMOJIHEHHUs, BHOCUMBIE B HacTosiee [lonoxenue, oGopMisroTCs
B MUCBMEHHO# ()OPME B COOTBETCTBHH C ACHCTBYIOLIMM 3aKOHONATENbCTBOM POCCHIiCKOM
®enepanuu.

7.3. Tlonosxenue 06 JIEKTPOHHOM KJIACCHOM KypHaJie TIPUHUMAETCs Ha HEOIPeIeIEHHBIH
cpok. HM3meHenuss u gononHeHus K IloloKeHHIO TNPUHUMAIOTCS B IOPAZKE,
npeaycMoTpeHHoM 11.7.1. HacTosmero ITonoxenus.

7.4. Tlocne npunsitust [TonoxeHust (WM U3MEHEHUH U IONOJHEHHH OTAEIbHBIX ITyHKTOB
¥ pa3esioB) B HOBOM peNaKLMH Npelblaylias pelaKius aBTOMaTHYeCKH YTpauMBaeT
CHUITY.



